PAGE  
1
Mitchell

ACS

Advanced Communication Skills (ACS) 2009-10

Lisa Mitchell

Room 205

mitchell@loswego.k12.or.us
Welcome to ACS!  This course is designed to help students meet the state standards in speaking and reading.  Throughout the semester we will explore various modes of speech, including informative, persuasive, and impromptu.  You will give group speeches and formal, independent speeches, and at the end of the semester, you will even be involved in a mock job interview with an adult from the community. ACS is a great place to learn skills that you can use in other classes and in life outside of school.

During the course of the semester, we will also read a variety of materials in order to improve literal and inferential comprehension and to promote evaluative thinking about a text. Ultimately, you will take the state reading test online during class. It is technically a sophomore level test, and if you pass it as a freshman, you will not have to re-take it next year.

Homework 

The amount of ACS homework varies, depending on the current speech or reading unit.  Most speeches require outside preparation, which consists of researching, organizing, outlining, and practicing with note cards.  It is your responsibility to write down all homework assignments in your planner.  Be prepared and complete your assignments on time!  

Materials 

· Planner 

· Three-ring binder 

· 3 x 5 note cards (You may want to get a note card index box to hold these)

· Your choice of a novel.  Bring it with you daily.  Some in-class time will be available for reading.

· Pencil and dark blue or black pen

Technology 
Any time you are required to use or choose to use technology applications in class (Power Point, audio, video/dvd), you must check it on the class system before the day of your speech.  The school’s technology could be incompatible with the variety or version with which you created your presentation. If there is a conflict, you will need to find an alternative method of showing your work.

Behavioral Expectations

Be respectful. It is difficult for many people to speak in front of an audience. Your attentiveness to any speaker is crucial, as is your respectful reception of the speech. This does not mean you must agree with the speaker’s information, but when you question and confront it, please treat others as you would like to be treated yourself.
Be responsible. Keep track of due dates and be prepared with all homework, including speech rehearsal. Please do not come into a speaking situation “cold” when you have been given time to prepare. Always bring materials to class.
Grades

Your assignments will be evaluated in a number of ways. Sometimes the average score on a rubric will determine your grade. Other possibilities might be a point total, a holistic grade, a full credit/no credit option, or a percentage.  When I enter letter grades into the grade program, they will appear in categories. The number of points an assignment is worth is important only as it is relative to other assignments in that category. 

Formal Speeches: 50%

Informal Speaking Events and Group Speeches: 20%

Reading Activities: 18%

Final Project: 12%

When you do receive a printout, the grade program will assign you a letter grade and a percentage. It will read percentages as the letter grades listed below. I generally do not give +’s or –’s on report cards unless your grade was extremely close to the next grade (for example an 89.9% might appear as a B+). I do not round up grades. Please note that +’s and –’s do not affect your G.P.A. at Lake Oswego High School.

A = 100%, A = 93%, A- = 90%, B+ = 87%, B = 83% B- = 80%, C+ = 77%, C = 73%, C- = 70%, D+ = 67%, D = 63%, D- = 60%,

F =59% and below.
(
Work that is too messy will not be accepted. Please do not turn in dirty, crumpled, or ripped paper. Do not write on the top line or bottom edge of a piece of notebook paper, and do not use the backs of paper.

(
Incomplete work will not be graded. You may choose to complete it and resubmit it with a late penalty. 

Attendance

(
In the case of absence, you will have one day to make up work for each day you are gone. 

(
If you were present on the day a speech was announced, you will be expected to comply with the original presentation date.

(
If you can stay current with work while you are away, please do so. You may e-mail me for an update, and I can send you any electronic documents. Otherwise, perhaps someone can pick up papers from school to give to you. Please allow me ample time to gather materials. I would also recommend you check the website daily if you are able to.

(
If you are absent on the day a speech is due, you must give the speech the first class day after you return.
Late Work 
After an absence, work turned in that complies with the above guidelines is not late work.
(
Each day an assignment is late, your grade will be penalized 10%. The exception to this is if an assignment would have earned 100%, the highest grade it can earn the next day is 89%. Late work is not “A” work. This penalty will apply to late written work and late speeches. 

(
When you make up a speech because you were unprepared on your speech day, you will be required to come in after school. ACS teachers share the responsibility of hearing after-school, make-up speeches. Because of this, it is unlikely that I will be the one to hear your speech.

(
After one week, the highest grade an assignment can earn is 50%.

(
If your absence is unexcused, you will not be permitted to make up that speech and will lose full points

Self-Advocacy

Please talk to me before an assignment is due if you are struggling with it. Plan to spend extra time in class before or after school so that I can help you. Do not wait until you get home if you have a question about an assignment. Get what you need before you go so that you are feeling confident about completing your homework; it is your responsibility to take care of your academic needs. Teachers are here to offer support, clarification, and further teaching, but if you still don’t get it, you are the one who needs to speak up and ask for help. Neither your parents nor I will be able to tell that you do not understand an assignment unless you are willing to talk about it. Do this before you fall behind instead of after.

If you would like to set up an appointment to meet with me after school to work on an assignment or a concept, please go to my web page and check the daily conference schedule. There you will find times every day when I schedule one-on-one work time with students.
